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Tracks Types Content Code | Duration
Fundamentals | Mandatory | Fundamentals of [T & Operating System | BITO0I | 2 Days
of Digital | (5 modules) | Word processing BITO2 | 2Days
Transformation Presentations BITO3 | 2Days
Certificate Spreadshees BITO4 | 2Days
Modules Fundamentalsaf Database BITOS | 2Das
Electie | Distance learning & Virtual Classrooms | BIT06 | 2Days
(2 Modules) | Networks BITOT | 2 Days
Web Search BITOS | 2Days
Mobile Applications BIT0Y | 2Days
Cloud Computing BITI0 | 2Days
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Click on the windows key (for Windows 10) - Select
Excel

task bar search box- Write excel

Right click on the desktop - New - Microsoft excel
worksheet.
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Title bar

Menu bar

Ribbon /rib(a)n/

Quick access Tool bar

Zoom screen (status bar)

Add , rename, and color sheets
auto save Jec e
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